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Bank of the Cascades Bend Summer Festival 
Food Vendor Agreement  

 
As a food vendor participating in The Bend Summer Festival with Lay It Out Events, I agree to the following set of 
conditions outlined in this contract. Non-compliance and/or failure to execute any items, described below, will 
result in non-refundable termination from participation in all events (both on site and for future events pre-
contracted and paid for). 
 
EVENT DETAILS IN ALPHABETICAL ORDER 
 
ADA: ADA requires that at least one of your serving counters not exceed 3ft.  You must comply with this. 
 
Beverages:   Food vendors may vend their own non-alcoholic beverages and may set their own prices for their 
beverage sales.  Ice will not be available, on site, or through Lay It Out Events. 

 
Booth Designation: Food Vendors will learn of their booth location upon arrival at event.  All vendors’ 
placements are subject to change.  Vendors may request spots, but will not be guaranteed any particular location. 

 
Booth Fee: Please indicate booth size on Food Vending Application. The entire dimensions of your workspace 
MUST fit it to the requested booth space. Anything over requires you to request the next size up.  
 
Clean Up: Food Vendors are responsible for cleaning around their booth space for all garbage, sweeping, etc., at 
conclusion of event.  Unsatisfactory cleaning of booth space area will result in the depositing of $200 clean-up 
deposit check. 
 
Date/Hours:   
All Food Vendors are required to stay the full length of the event, as stated above. Food Vendors will receive an 

arrival time prior to the event date. Friday, July 8 (5p-11p) | Saturday, July 9 (11a-11p)  |  Sunday, July 10 (11a-5p) 
 
Electricity: Lay It Out Events is able to provide 15 amps of power per each vendor. If you require an additional 
15amps it is available at an additional cost of $100. Please indicate electricity needs for the Bend Summer 
Festival. No electricity will be provided overnight. 
 
Event Fees  

A. Total Basic Fees  
i. 10x10: $650 
ii. 10x15: $775 
iii. 10x20: $900 
iv. 10x30: $1075       

B. Electricity Fee ($100 for additional power needs)   
C. Application received by June 1st receive a $25 discount  

 
Fire Department Requirements: Please refer to the City of Bend Mobile Food Cart requirements for your onsite 
responsiblities.  
 
Food Vouchers: To assist with the recruitment of event volunteers, services to musicians, staff meals, etc., each 
Food Vendor is required to honor (10) $10 food vouchers per event day. Vendors are NOT responsible for 
providing the cash remaining value to a voucher using customer for any difference between amount spent and the 
value of the voucher.  
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Garbage: Food Vendors must provide two trash cans with liners to be set out for public use. Upon check-in you 
will receive a map with locations of vendor dumpsters and grey water container. The dumpsters in the alley way 
are NOT to be used for any reason. Food vendors must MONITOR the garbage going into their cans. All ice and 
gray water should be disposed of per county health requirements. Please refer to your map for proper disposal 
areas.  
 
Garbage Deposit: Each Food Vendor must submit a separate check for $200 to Lay It Out Events for EACH 
EVENT you will be attending, which will not be deposited unless said Food Vendor’s space is left in an 
unacceptable manner after the event. If the booth space is left in a satisfactory condition, this will be destroyed 
post event. Unacceptable conditions include, but are not limited to: trash not deposited in designated dumpster, 
recycling not deposited in designated canister, failure to provide garbage cans at booth- as outlined in this 
agreement, improper gray water disposal, grease left on site, condiment spills left on site, ice not dumped in a 
drained area, and anything left in the area that was not there to begin with. 
 
The Fire Marshall/and Federal ADA regulations require that all extension cords are taped and/or covered to 
prevent tripping. Absolutely no cord may cross a public sidewalk, street, walkway,etc. If one of your cords does 
cross a public walkway, Lay It Out Events staff will ask that you immediately remove the hazard.  
 
Each Food Vendor must use a 10-gauge extension cord of at least 50 feet to hook into the generator, 
otherwise, power will not be provided. 
 
Key Miscellaneous: 

A. Each Food Vendor is required to keep a fire extinguisher (an “abc” fire extinguisher is relatively 
inexpensive and all that the fire department requires) and a hand washing station in their tents at all 
times. 

B. Each Food Vendor agrees to use weights to stake down their tents.  All legs of the tents, any umbrellas, 
or other ancillary related equipment, etc.—must be weighed down sufficiently to prevent the tent or 
umbrella from falling over. Lay It Out Events staff will check your tent to ensure that weights are 
used. 

C. If Food Vendor requires Co2, the tank must be chained up or secured to the tent. 
D. BOOTH SIZE REGULATIONS: All contents of booth must be contained within the exact square foot 

footprint of the booth you have signed up and paid for (including but not limited to signs, garbage 
cans, cooking equipment, beverages cases, misc equipment, etc. IT IS CRITICAL THAT YOU 
SIGN UP FOR A BOOTH THAT IS EQUAL OR LARGER THAN THE ACTUAL SPACE 
YOU NEED.   
Examples:  Booth Size:  10 x 10 (fully contained) = 10 x 10.   

10 x 12 (full contained) = 10 x 15 
10 x 16 (fully contained) = 10 x 20  

E. If you are located up against the mesh, metal fence, in the Wells Fargo parking lot, next to the 
alleyway, your booth corners must be butted all the way up against the fence (you may not leave 
a “gap” behind your tent/cart for misc storage).  We are trying to ensure there is the widest walk way 
in between booths so that you may maximize the size of your lines. 

Please refer to City of Bend Mobile Food Cart requirements for further information. 
 
Liability Insurance/Health Permits: Participation in the Bend Summer Festival requires proof of adequate 
liability insurance and a temporary health permit. Copies of both emailed to Kirsten@layitoutevents.com or 
mailed to Lay It Out Events no later than two weeks prior to the event date.  Failure to do so will result in denied 
participation at the event, and your event fees will not be refunded.  
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 Health Permits: To obtain a temporary food service license, contact the Deschutes County Health 
Department (www.deschutes.org/cdd).   
Insurance: All Food Vendors must attach the following parties to the rider as additionally insured against 
any damages resulting in claim for up to one million dollars:  

City of Bend 
Bend Downtowner’s Association 

Lay It Out Events 
 

Parking/ Loading and Unloading: Each Food Vendor will be given a set up time prior to the event.  These times 
will be strictly abided by so as to keep traffic flowing as much as possible. Parking during the event is the 
responsibility of the vendor. No vehicles will be allowed to remain in the event area. At no point should the alley 
way be blocked. Please load and unload as quickly as possible to allow other vendors in. Event vehicles may 
come on to the event site, following the conclusion of the event (Sunday after 5pm), only after officially 
"checking out" with the on site food vendor manager.  Please load and unload as quickly as possible to allow 
other vendors in. If you need assistance, please let a Lay It Out Events staff personnel know.  
 
Security: Vendors may leave booths set up overnight. Lay It Out Events will be providing overnight security, 
however, Lay It Out Events is not responsible for any loss, stolen, or damaged items. 
 
Social Media Extension Program: Every vendor at a Lay It Out Event is encouraged to participate in the Social 
Media Extension Program. Below is an outline of the very simple program: 

1. “like” us on Facebook and Instagram 
2. “follow” us on Twitter 
3. “share” at least (3) posts, photos or tweets in advance of and onsite at each event.  At least one of these 

posts must be a link to our official, digital, event guide (we will provide you the link). 
4. Tag Lay It Out Events in your posts 
5. Use the following hashtags:  

a. #BOTCbendsummerfestival #inbend #freefun #localfood #familyfun #livemusic #fineart  
6. Other ideas to enhance your own social media outreach at events 

a. Compel your followers to attend the event by offering discounts or specials specific to the event 
b. Create contests to engage your audience 
c. Offer a discount or free item/drink if someone visiting your stand “likes” or “follows” your page – 

provide signage to help educate folks before they make it to your window to speed up the process 
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INDEMNIFICATION 

 

1.1. Vendor shall indemnify and hold harmless Lay It Out Inc , 2017 Bend Summer Festival, The City of Bend 
from any claims or liabilities resulting from Vendor’s performance, including any and all loss, damages or 
expenses caused by negligent acts, statements, errors or omissions of Vendor and its agents.  

1.2. Vendor will indemnify, defend, and hold Lay It Out Inc and its directors, officers, employees, and agents 
harmless from any and all claims or liability (including without limitation any taxes, penalties, interest, 
costs, or attorney fees) asserted by any third party that results from or arises out of Vendor or Vendor's 
Personnel performing the Services under this Agreement. 

1.3. Contractor will maintain adequate and reasonable liability insurance covering Contractor's performance 
under this Agreement.  At any time, upon Lay It Out Inc.’s request, Contractor will submit to Lay It Out 
Inc proof acceptable to Lay It Out Inc of such insurance.  Contractor will further notify Lay It Out Inc 
immediately of any substantial modification or cancellation of such insurance.  Contractor 
acknowledges that Lay It Out Inc will not provide insurance coverage for Contractor. 

1.4. Contractor will maintain in force any workers' compensation and unemployment insurance required by 
law relating to Services performed under this Agreement and will at any time, upon request of Lay It 
Out Inc, provide to Lay It Out Inc proof acceptable to Lay It Out Inc of such insurance.  Contractor will 
further notify Lay It Out Inc immediately of any substantial modification or cancellation of such 
insurance.  

 
Vendor agrees to abide by the rules and regulations of the Bend Summer Festival. Vendor understands that they 
may not be asked to participate in future Bend Summer Festival events if they are in violation of Bend Summer 
Festival policies and they will lose their deposit. 
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By signing below, Food Vendor agrees to all above conditions, statements, requirements, and consequences. 
Noncompliance with any of the above items will result in termination from the event with no refund.  

 
Bend Summer Festival 2017 

Food Vendor Agreement 
Mail Application, Fee and Garbage Deposit to: 

Lay It Out Events 
Attn: Vendor Coordinator 

704 NW Georgia Ave 
Bend, Or. 97701 

 
 

Food Vendor Name:  ___________________________________________________ 
 
Contact Person:  ___________________________________________________ 
 
Description of Food:  ___________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
Address:   ___________________________________________________ 

      
     ___________________________________________________   
 

Phone:    ( ____ ) - ______ - ___________ 
 
Email Address:  ___________________________________________________ 
 
Website Address:  ___________________________________________________ 
 
 

Total Vendor Fee Enclosed: Please attach two separate checks, payable to Lay It Out Events, to this 
agreement if you have not already made a payment through PayPal: 
 

A. $________________ (Total calculations, including booth fee and electricity if applicable) 
B. $200 Refundable Garbage Deposit (separate checks for each event – must be in check 

form) 
 
 

 
____________________________________                                                      _______________ 
Food Vendor Representative Signature                                                                    Date 

 
  
 
For any questions, contact your vendor coordinator, Karin Roy, at Karin@Layitoutevents.com or (541)-323-0964 

# # # 


